TO:

Distribution

FROM
:
SD01/Ann Whitaker

SUBJECT:
Concurrence Meeting for the Microgravity Science Glovebox (MSG) Project Plan

Please review the attached MSG Project Plan and provide comments to Mike Cole/MSG Project Manager by September 4. 

Once any comments have been addressed, your attendance, or that of your designated representative, is requested at a table-top review and concurrence meeting for the MSG Project Plan.  This is a review being facilitated by the Systems Management Office in an effort to reduce the time required for Center review and approval of Project Plans.  This effort is in response to inputs received during the Freedom to Manage initiative.

Please provide the name of your designated representative to Mike Cole by September 4th.   Pre-coordination of comments with the Project Manager is encouraged so that all necessary changes to the plans can be incorporated prior to the meeting.  

The table-top review will be held from 8:30 –930am on Wednesday, September 10 in building 4201, room 625.   It is important that you or your designated representative come prepared to concur or negotiate changes required for Directorate concurrence.  Following the meeting, the plans will be forwarded for the Center Director’s signature at the Center PMC on September 17.  Your cooperation and support in this effort is greatly appreciated.

Ann Whitaker

Manager, Science Directorate 
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QS01/J. Davis – < also add the applicable QS office manager(s) below >
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